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BHYTPEHHET0 TPY0BOr0 PACHOPSAKA [UIS PAGOTHUKOB

Hacrosamue IIpasuna onpenensioT BHYTpeHHUA TPYAOBOU pacrnopsanok 8 MAOY
COLLL Ne99 nopsifiox nprema 1 yBoNbHeH:s PaGOTHUKOB, OCHOBHBIE 00513aHHOCTH
pabotuuko u PaboronaTeis, pexum paboyero BpeMeH: H ero MCIOJb30BaHuE, 4
TAIOKE MEphl IOOMIPEHWS] M OTBETCTBEHHOCTh 3a HapylleHue TPyHOBOH
JHCIHTIIAHEL

Tpynosas JUCHMIIINHA obecreunBaeTcs CO3IaHueEM HEOOXOIUMEIX
OPraHM3alMOHHBIX W  DKOHOMHMYECKUX  YCINOBUK Uil  HOPMAaNbHOH
BEICOKOIIPOU3BOAMTENLHON pabOThl, CO3HATENBHBIM OTHONIEHHEM K TPYAY,
MeToJaMu yOesxIeH s, a TaKkKe OOpeHus 32 JoOPOCOBECTHBIN TPYA.

K HapymuUuTEIIAM TPYﬂOBOﬁ JUCUMININHEI OPAMEHAKTCA MEPhI ZUCUHIINHNHAPDHOI'O
1 06IJIeCTBCHHOI'O BO3JCHCTBHI.

1. OcnoBHEIe 00513aHHOCTH COTPYAHUIKOB LIKOJEI

1.1. CoTpynHuky mxos! 00S3aHEL:

o Crporo BhINORHATE 00S3aHHOCTH, BO3JIOXKEHHBIE Ha HUX YCTaBOM IIKOJBL,
[TpaBunaMu BHYTpPEHHErO paclopsixa, MONOXKEHHSIMH H IOKHOCTHBIMHE
MHCTPYKLUIMH.

¢ Cobmopars AUCHMIUIMHY TpyAa — BOBpeMs MPUXOJUThE Ha paboty,
coOuoiaTh YCTAHOBJICHHYIO HPOXOIKUTENBHOCT, pabodero BpEMeHH,
CBOEBPEMEHHO M TOYHO BBIIONHATH PACTIOPSUKEHHUS aIMUHKUCTpALMH.

¢ BcemepHO CTpeMMTHCS K ITOBBIIEHHIO KadecTBa BBHITOJHAEMON paboTEI,
CTPOro COOJIIOATE HUCITOJHUTENLCKYIO NUCIHILIMHY, IOCTOSHHO IIPOSBIATE



® TBOPYECKYI0 HWHHUIMATHBY, HANpPaBICHHYI0 Ha JOCTI)KCHHE BBICOKUX
pe3yabTaToOB TPyZa.

e CoOmogath TpeOOBaHUS TEXHUKM O€30IaCHOCTH W OXpaHbl TpyHa,
NPOU3BOJICTBEHHON CaHWTapHWM, TUTHEHBI, NPOTUBOMOKAPHONW OXpaHBI,
peyCMOTPEHHBIE COOTBETCTBYIOIIMMH MTPABUIIAMU U WHCTPYKIUSMHU.

e Coxepxarb CBOE pabouee MECTO B YUCTOTE U MOPSIKE, COOIOAAThH MOPSIIOK
XpaHEHUS] MaTepUATbHBIX IIEHHOCTEH U IOKyMEHTOB.

e DKOHOMHO pAacxoJ0BaTh MaTepHabl, TOIUIMBO U DJIEKTPOIHEPTHIO,
BOCIIUTHIBATh y y4yalIUXCs OEpPe)KHOE OTHOIIEHHWE K  IIKOJHbHOMY
UMYIIECTBY.

e [IpoxoguTh B YCTAaHOBIIEHHBIE CPOKH MEIUIIMHCKAE OCMOTpPHI B
COOTBETCTBHH ¢ WHCTpyKIMEH O TpPOBEJCHUH MEIUIIMHCKUX OCMOTPOB,
JeNaTh HeOOXOAUMBIEC TIPUBUBKH.

1.2. Heﬂarornqecm/le pa60THI/IKI/I IOKOJIBI HECYT IIOJIHYHO OTBCTCTBCHHOCTL 3ad
JKU3Hb U 3JOPOBBLC ,HCTCﬁ BO BpCMs IIPOBCACHUA 3aHATUH M IMCPCMCH. O Bcex
ClIy4dadax TpaBMaTU3Ma y4allluXcsa HCMCIJICHHO COO6IIIaTB AAMUHUCTpALINH.

1.3. B cnydae omnozgaHus y4aliuxcs Ha 3aHSITHS YYUTENIh 00s3aH TOCTAaBUTH B
U3BECTHOCTh  KJIACCHOTO  PYKOBOJIMTENSA,  JEKYPHOIO  aJMHUHHUCTPATOpA,
3aMECTHTENsI TUPEKTOpa (3aByda MO BOCIUTATEIHHOM paboTe). YUUTedh HE MOKET
HE JONYCKaTh OINO3JABIIMX 1O 3aHATHUM, TaKUM IPAaBOM MOXKET I10Jb30BaThCs
TOJIbKO aJIMUHHUCTPALUs IIKOJIBI.

1.4. Bo Bpemsi y4eOHBIX 3aHSATHA JBEPH B y4eOHBIX KaOWHETaX JOJKHBI OBITH
OTKPBITHI, KaOWHETHI MOTYT 3aKpBhIBAThCS YUYUTEISIMHU HAa TEPEMEHax C IENbI0
MIPOBETPUBAHMS TTOMEIICHHS, OCTABISATH YYEHHUKOB B 3aKPBITBIX IMOMEIICHUSIX
OJIHUX HE JIOMyCKAEeTCS.

1.5. Tlo oxoH4aHuu pabodero BpeMEHU ayAUTOPUHU (KaOWHETHI) 3aKpHIBAIOTCS Ha
K04, YOOpKa KaOWHETOB OCYIIECTBISACTCS CHJIAMU ydaruxcs (€XeTHeBHas),
OTBETCTBEHHOCTH HECET KJIACCHBIM PYKOBOIUTEIb.

1.6. 3amepkka ydYamUXCS TMENArOTUYECKUMH pPAOOTHUKAMU IIKOJBI TOCIIEe
3aBeplIeHUs] pabouero BPEMEHU pa3peliaeTcsi B CTPOro OMPEICNICHHBIX CIyJasx:
e IlpoBeneHue KIaCCHBIX YaCOB M COOpaHUIA;

L HpOBeI[eHI/Ie H I1OAT0OTOBKA BHCKJIACCHBIX U O6I].I€IHKOJ'H>HBIX MepOHpHﬂTHﬁ;



e [‘enepanpHas yOopka Kjacca, AeXKypCTBO;
e 3auéThl, IONOJHUTEIbHBIC 3aHATHU.
Bo Bcex apyrux ciydasx Tpedyercs corjlacoBaHue ¢ aIMUHUCTPALUEH.

1.7. B cayyae moxapoB WM APYTUX CTUXUMHBIX OCJACTBUN yUUTENsl MOCTYHArOT
COIVIACHO YTBEP)KIECHHOMY ILJIaHY dBaKyallUu.

1.8. Ilegaroruueckue pabOOTHUKH HPOXOIAT pa3 B 5 JIET aTTECTAIMIO COIVIACHO
ITonoxeHuto 06 aTTecTallvy NEAArOrnYeCKUX Kaapos.

2. Pabo4yee Bpemsi meJaroroB ¥ COTPYAHMKOB M €ro HCNOJIb30BaHUE

2.1 B mkose ycraHoBieHa O6-TW JHEBHass pabouas Hemens ¢ oOmeH
POJIOJDKUTENIBHOCTRI0O  pabodyero BpemMeHH 36 4YacoB I IEIaroru4ecKux
PabOTHHUKOB.

2.2 Y4eOHyI Harpy3ky NeJarorudeckux paOOTHHKOB YCTAHABIWBAET IUPEKTOP
IKoJIbI TI0 coryacoBanuio ¢ [1K (Ha HOBBIN yueOHBIN roj 10 yX0/1a COTPYIHUKOB B
otyck). [Ipu 3ToM HEOOXOIMMO yUUTHIBATH:

e V yunTenel, Kak MpaBWIIO, JOJDKHA COXPAHSATHCS TPEEMCTBEHHOCTh U 00bEM
y4eOHOW Harpy3KH;

e MooabIX CIHEIMUATUCTOB OOCECIeYnuTh Y4YeOHOW Harpy3ko HE MeEHee
KOJINYECTBA YaCOB, COOTBETCTBYIOIIMX CTaBKE 3apabOTHOM TUIATHI,

e HemonHas yueOHass Harpy3ka paOOTHHKAa BO3MOJXKHA TOJBKO IIPH €ro
COTJIACHH, KOTOPOE JIOJIKHO OBITH BBIPAXKEHO B MMUChbMEHHOM (hopme;

o OOBEM yueOHOW HArpy3KH Yy YyUHUTENs JOJKEH ObITh, KaK MPaBUIIO,
CTaOWIIbHBIM Ha MPOTSKEHUU BCEro y4eOHOro roa.

2.3 TIpomomKuTenbHOCTh JHS Ui OOCIY>KHBAIOIIEro TMEpPCOHAa OMPEeeIsieTCs
rpagukoM ¢ COOJIIOICHHEM YCTAaHOBICHHOW TMPOAOKUTEIBHOCTH pPabovero
BPEMEHH 32 HEJEII0 U YTBEPKAACTCA aIMUHUCTPALIMEN LIKOJIBI 10 COTVIACOBAHMIO
c IIK.

Bpems pabGotsl cexpetaps u mabopanta ¢ 9.00 mo 17.00, mepepsiB ¢ 13.00 mo
14.00. Bocrmmratenmm I'TIJ], yxomss ¢ paboOThl, PacHUCHIBAIOTCSA Yy JCKYPHOTO
anmuHuctparopa. MOII pacniuceiBaeTcsi B TeTpaad KOHTPOJIsA, OTMEYas BpeMs
MPUXO0/JIa U yX0Jia ¢ padOTHL.



1. MIPUEM HA PABOTY

1.1. Ilpuem Ha pabOTy MPOU3BOAMTCS HA OCHOBAaHUU 3AKIIOYEHHOr'O TPYAOBOIO
J0roBOPA.

TpynoBoii goroBop 3akiro4aeTcss B MUCbMEHHOW (opme, cocTaBisieTcss B JBYX
HK3EMIUIIPAX, KaXAbld W3 KOTOPBIX MOJNUCHIBaeTcsl cropoHamu. [lomydenue
pabOTHUKOM  SK3eMIUIsipa TPYAOBOIO JIOTOBOpa JIOJDKHO — MOATBEPKIATHCS
MOANKUCHI0 PAOOTHUKA Ha SK3EMIULSIPE TPYAOBOIO JOrOBOPA, XpaHALIEMCS Y
Paboronarens.

1.2. Tlpu 3akiIrO4eHHH TPYAOBOTO JOTOBOpa, JHIO, IMOCTYyMaromiee Ha padoTy,
npeabssisier Paboronarento:

- TPYIOBYIO KHUXKKY, O(DOPMIICHHON B YCTAaHOBJIEHHOM MOPSIIKE, 3a UCKIIOYEHUEM
Clly4aeB, KOIjJia TpYAOBOM JOroBOp 3akiioyaeTcs BHepBble WiM PaboTHUK
MOCTyNaeT Ha paboTy Ha YCIOBUSAX COBMECTUTENIbCTBA.

B cnydae oTcyTcTBHS y JMIa, MOCTYMAKOIIET0 Ha padOTy, TPYAOBOM KHUXKKU B
CBSI3M C €€ YTPaToH, MOBPEXKJACHUEM WUJIU 10 MHOM MpUYMHE paboTonarens 00s3aH
0 NMHCbMEHHOMY 3asiBJICHHUIO ATOro JiMia (C yKa3aHWEeM TNPUYUHBI OTCYTCTBHS
TPYJAOBOM KHUXKKH), OPOPMUTH HOBYIO TPYAOBYIO KHUKKY;

- IaCIIopT UJIn WHOU HOKYMCHT, y,ZlOCTOBep}IIOHlI/Iﬁ JIMYHOCTD,
- CTPpAaX0OBOC CBUACTCIILCTBO 00513aTeILHOr0 IICHCUOHHOT'O CTpaxOBaHUA,

- JOKYMEHT BOMHCKOTO yd4eTa — JJIsI BOCHHOOOS3aHHBIX M JIMII, IOJJICIKAIIAX
IIPU3BIBY HA BOCHHYIO CIIYKOY;

- JIOKyMEHT O TIOJIyYeHHOM o0Opa3oBaHUM, O KBaTU(DHUKAIUA WM HATHIAH
CIIEUAJIbHBIX 3HAHUM — MPU MOCTYIUICHHH Ha paboTy, TPeOYIONIYIO CIIeIHATIbHBIX
3HAHUM UJIM CIICIIMAIbHOMN MOATOTOBKHU;

- cmpaBka O HaMW4YuWU (OTCYTCTBHHM) CYIMMOCTH W (Win) (akra yroiaoBHOTO
mpeciieoBaHusl MO0 O TMPEKpPalleHUH YrOJOBHOTO  MPECIENOBAaHUA — TI0
PeadMIIUTUPYIOIINM OCHOBAHUSM.

[Tpuem Ha paboTy 0€3 yKa3aHHBIX JOKYMEHTOB HE MPOU3BOJUTCS.

B mensx Oosee mMONMHOW OIEHKA MTPOQPECCHOHANBHBIX W JCJIOBBIX KadeCTB
npuHUMaeMoro Ha pabory umuna Paboromarens MOXKET MPEIIOKUTH EMY
MPEACTABUTh KPAaTKYyI0 MHCHbMEHHYIO XapaKTEPUCTUKY (pe3toMe) BBINOJHIEMOMN
paHee palOoThl (YMEHHE IMOIb30BATHCS OPITEXHUKOM, pabOTaTh Ha KOMIIBIOTEPE U

T.J1.).

[Tpuem Ha paboTy oopmIisseTcs: IpUKa3oM, KOTOpbI 00bsiBIsieTcss PaboTHHKY 1011
pocnuch B TPEXJIHEBHBIM CpoK co AHSA (QakThuueckoro Haudana padotsl. [lo



TpeboBanuio PaboTHuka PaGotonarens 00si3aH BBIIATH HAJIEXKAIE 3aBEPEHHYIO
KOITHIO TaKOTO TPUKa3a.

dakTHUecKoe AOMyIIEHNE K pad0Te CUNTACTCS 3aKII0UEHUEM TPYAOBOTO JOTOBOpPA
HE3aBUCHUMO OT TOT'0, OBLI JIU MIPUEM Ha paboTy HaJJexanuM oopazoM oopmIieH.
PaGotonatens B 3TOM ciiydae o0s3aH OPOPMUTH C HUM TPYIOBOM JOTOBOpP B
MMCbMEHHOM (opMe He TMo3/AHee Tpex pabouux AHEH co JHSA (PaKTHUECKOro
nonyuieHust PaborHuka k padore.

[Tpu 3akI0YeHUH TPYAOBOTO JOTOBOpA BIIEPBBIC TPYIOBas KHIKKA M CTPaxOBOE
CBUJICTEIILCTBO TOCYNAPCTBEHHOTO TICHCHOHHOTO CTPaXOBaHHs OQOpMIISETCS
PaGoTonarenem.

1.3. Ilpu mnocrymienuun PaGoTtHuka Ha paboTy (10 MOANUCAHUS TPYIOBOTO
noroBopa) Paboronarens 00513aH 03HaKOMUTH PaGoTHHKA MOJT pOCTIUCH:

- C TIOpY4YEHHO# pabOTOH, YCIOBHAMU TPyAa, Pa3bsiCHUThL PaOOTHHKY ero mpaBa |
0053aHHOCTH,

- C HpaBI/IJIaMI/I BHYTPCHHCTO TPYAOBOTO pacrnopsaika W HWHBIMHU JIOKAJIbHBIMHA
HOPpMAaTHBHbBIMHU daKTaMu, HCTIOCPCIACTBCHHO CBsI3aHHBIMH C pr210B0fI
ACATCIIBHOCTBIO Pa6OTHI/IKa, d TaKKC C KOJUICKTUBHBIM JOI'OBOPOM;

- TMPOBECTH HHCTPYKTAX IO TEXHUKE O€30MacCHOCTH, MPOU3BOJICTBEHHON
CaHUTAPUU U JPYTUM IpaBUIIaM OXpPaHbI TPYAQ;

- TpenynpeauTh 00 O0O0S3aHHOCTH TIO COXPAHEHHUIO CBEIACHHIA, COCTaBIISIOIINX
KOMMEPUYECKYI0 HWJIH CIOy)KeOHYH TaillHy, M 00 OTBETCTBEHHOCTH 3a e¢e
pasrianicHue Wik rmepeaady JpyruM JTUIaMm.

1.4. TlpexpaimieHue TpPyaOBOTO JOTOBOPAa MOXET HMMETh MECTO TOJBKO TIO
OCHOBAHUSIM, PETYCMOTPEHHBIM TPYIOBBIM 3aKOHOJATEIBCTBOM, @ UMEHHO:

1) cornamenue cTOpoH, MyHKT 1 acTu nepBoii crateu 77 TK PD;
2) ucTeyeHue cpoka TPYJIOBOrO JOTOBOpa, MyHKT 2 yactu nepsoit ctateu 77 TK
P®, 3a wuckimrodeHWeM Ciy4aeB, KOTZa TPYJAOBBIE OTHONICHHUS (HAKTUUECKH

MPOJIOJDKAIOTCS. M HA OJ[HA M3 CTOPOH HE MOTpeboBaa uX MpeKpamnieHus;

3) pacTopKeHHE TPYJOBOTO JIOTOBOpA IO MHUIIMATHBE PaOOTHWKA, ITyHKT 3 YacTH
nepBou crateu 77 TK PD;

4) pacTop)KeHHe TPYAOBOTO JOTOBOpa Mo wHHUIMaTuBe PabGoTtomatens, craths 71
TK P® u 81 TK PD;



5) nepeBoa PaboTHuKa Mo ero npockde WiIu ¢ €ro coriacus Ha paboTy K Apyromy
paboTojaTento WK Mepexo]l Ha BHIOOPHYIO paboTy (JOJKHOCTB), MYHKT 5 4acTu
niepBoii ctaten 77 TK P®D;

6) orka3 PaboTHHKA OT MPOIOJKEHHUS PAOOTHI B CBA3HM CO CMEHOW COOCTBEHHHKA
umyiectBa OpraHu3anuy, U3MEHECHHEM TI0JIBEIOMCTBEHHOCTH (ITOAYMHECHHOCTH )
Opranuzanuu b0 ee peopranusanuet, myHkT 6 yactu neppoii crateu 77 TK PO;

7) otka3 PabGoTHuka OT mnpoaomkeHuss pPabOThl B CBSI3U C HU3MEHEHHEM
OTIpE/ICTICHHBIX CTOPOHAMH YCIIOBHUH TPYAOBOTO JIOTOBOpA, TM.7 HYacTU TMEpPBOi
cratbu 77 TK P®D;

8) orkaz PaboTHuka OT mepeBoja Ha Apyryr paboTy, HEOOXOIUMOro €My B
COOTBETCTBHH C MEAMIIMHCKUM 3aKIIOYeHHEM, MO0 oTcyTcTBUE Y PaboTtomarens
COOTBETCTBYIOIIEH pabOThI, MyHKT § yactu nepBoii cratbu 77 TK PO;

9) orkaz PabGoTHuka oT mepeBoja Ha pabOTy B JPYryH0 MECTHOCTb BMECTE C
PabGoronarenem, myHkT 9 yactu neproii cratbu 77 TK PO;

10) o6cTOATENHCTBA, HE 3aBUCSIIKE OT BOJU CTOPOH, cTaThsi 83 TK PD;

11) mnHapyumieHne ycTaHOBIEHHBIX TpylnoBbIM KojgekcoM P® wiM HHBIM
denepanbHbIM 3aKOHOM TPABWJI 3aKJIIOYEHHUS TPYIOBOTO JIOTOBOpa, €CIH ATOT
HapyIIEHUS] MCKIIOYAaeT BO3MOXKHOCTH MPOJOJDKEHUs padoThl, MyHKT 11 wacTu
niepout cratbu 77 TK PO.

TpynoBoii 1moroBop MoOKeT OBITH TMpEKpamieH W MO0 JAPYTMM OCHOBAaHMSIM,
PEIyCMOTPEHHBIM Tpy10BBIM KOJEKCOM PD.

Bo Bcex ciyuasx nHeMm yBoJIbHeHUsT PaOoTHHMKA sIBIsSeTCS TOCICIHHA JCHB €ro
paboTHI.

PaGoTHHK WMeeT MpaBO PacTOPTHYTHh TPYAOBOH TOTOBOP, MPEAYNpPEeauB 00 3TOM
aIMUHUCTpAaLMIO 3a JBe Hejenu. Ilo  wWcredeHMHM  yKa3aHHOrO  CpoOKa
MpeaynpexxaeHus o0 yBolbHeHMH PaOOTHHK BIIpaBe MpeKpaTuTh padboTy, a
aIMUHUCTpANUS B TOCJIEIHUN JIeHb O0s3aHa BBIAATh €My TPYAOBYIO KHIDKKY H
npou3Bectd ¢ HuUM pacuer. [lo goroBopeHHocTH Mexay PaOoTHukOM U
aIMUHUCTpALUCH TPYIOBOH JOTOBOP MOKET OBITh PACTOPTHYT W JI0 UCTCUCHHS
JIBYXHEJIEJIIbHOTO CPOKa.

CpouHbIil TPYZAOBOM JOTOBOP PACTOPraeTcs C UCTEYEHUEM CPOKA €ro JIEHMCTBUS, O
yeM PaGoTHUK A0JKEeH ObITh MPEAYNPEKICH B MUCbMEHHON (popMe HE MeHee YeM
3a 3 KaJeHAapHbBIX JHS JO €r0 YBOJbHEHUSI.



TpynoBoii 10roBop, 3aKJIFOUEHHBII Ha BPEMs BBIIIOJIHEHHSI ONPEACICHHON padoThI,
pacTopraercst 110 3aBEpILIEHUU 3TON pabOTHI.

JloroBop, 3aKJIFOUEHHBIM Ha BpPEMsI MCIHOJHEHHUs O0S3aHHOCTEN OTCYTCTBYIOIIETO
pabOTHUKA, pACTOPraeTcs C BEIXOJOM ATOr0 pabOTHHKA Ha PadoTy.

[Ipexparienue Tpy10BOro Joropopa oopmisieTcs: npukazom no OpraHu3aluu.

C npuxazom Paboromarenss o NpeKpaleHWu TPyAoBOro porosopa PaboTHUK
JOJKEH OBIThb O3HAKOMJIEH MOJ POCHHUCH. 3alMCU O MPUYMHAX YBOJBHEHUS B
TPYIOBYIO KHHKKY JOJDKHBI TNPOU3BOAUTHCA B TOYHOM COOTBETCTBUU C
(GOopMyNnHpPOBKOW  JIEWCTBYIOIIETO 3aKOHOAATENbCTBA M CO  CCHUIKOM  Ha
COOTBETCTBYIOIIIME CTaThIO, YACTh CTAThH, MYHKT cTaTbM TpynoBoro kojaekca P®
WIH UHOTO (eZIepalibHOTO 3aKOHA. J[HEM YBOJIBHEHHS CUMTAETCS MOCIEIHUMN JeHb
paboTHI.

2. OCHOBHBIE OBA3AHHOCTHU PABOTHHUKOB

2.1. Pabotauku MAQOY COIL Ne99 1omKHBI:

- JTOOpOCOBECTHO BBINOJHATH TPYJOBbIE OOS3aHHOCTH, YKa3aHHbIE B TPYIOBBIX
JIOTOBOpax JOHKHOCTHOM WHCTPYKIMH, COOJIOJaTh TPYAOBYIO JHCIMILIMHY,
CBOEBPEMEHHO M TOYHO MWCIOJHATH PACHOPSKEHUS  AJAMUHUCTPALUUA U
HETMOCPEICTBEHHOTO PYKOBOJUTENS, HCIOJIB30BaTh Bce pabodee Bpems s
IIPOU3BOJCTBEHHOI'O TPY/a;

- KQUECTBEHHO M B CPOK BBINOJIHATH IPOU3BOJCTBEHHBIE 3aaHUs U IOPYYECHUS,
paboTaThk HaJ MOBBIIIIECHUEM CBOETO MPOQPECCHOHATEHOTO YPOBHS;

- TIOJIICP’KUBATH YUCTOTY W MOPSIOK Ha CBOEM paboyeM MecTe, B CIy>KEOHBIX H
IpYTUX  TOMENIEHUSX, COONI0aTh  YCTAHOBJICHHBIA TOPSAOK  XpaHEHHS
JOKYMEHTOB U MaTE€pUAJIbHBIX LIEHHOCTEH;

- 3(hQEeKTUBHO UCTIOIL30BATh MEPCOHATBHBIE KOMITBIOTEPHI, OPITEXHUKY U JAPYroe
o0opyaoBaHNE, SKOHOMHO U PAIlMOHAILHO PACXO0J0BaTh MaTepHUalbl U YHEPTHUIO,
IpYyrue MaTeprualIbHbIE PECYPCHI;

- coOMomatb HOPMBI, TIpaBWjIa ¥ HWHCTPYKIMH IO OXpaHe Tpyaa,
MIPOU3BOJICTBEHHOM CAHUTAPUH, TIPABHIIIA MTOKAPHOIN 0€30MacHOCTH;

- HE WCIOJIb30BaTh JJISl BBICTYIUICHMA M IyOJWKAIlMi B CpPEICTBaX MAacCOBOU
uHdopmarmu, kak B Poccun, Tak u 3apy0eXoM CBEIEHUN, TONYYCHHBIX B CHITY
CIIYyK€OHOTO  TIOJIOXKEHHUS, ONpPEACIICHHBIX  CHEUUAIbHBIMU  JOKYMEHTaMHU
Opranuzanuu Kak kommepueckas (ciny:keOHasi) TailHa, pacnpoCTpaHEHHUE KOTOPO
MOXxeT HaHecTu Bpen Opranuzanuu uiu ee PaboTHukam.



2.2. Kpyr o0s3aHHOCTEH, KOTOpBIC BBHIMOJHSIET Kaxablii PaboTHMK MO coBel
CHEUUANbHOCTH,  KBAIM(PUKALWUK, JOJKHOCTH, ONpPENENseTCs  TPYAOBBIM
ZJOrOBOPOM U JOJDKHOCTHON MHCTPYKLIUEH.

2.3. PaboTHUK UMeEeT MpaBo Ha:
2.3.1. IIpenocraBnenue padboThl, 00YCIOBIECHHON TPYIOBBIM JJOTOBOPOM.

2.3.2. CBOEBpEeMEHHYI0O U B NOJHOM OOBEME BbBIILIATY 3apaOOTHOW IUIATHl B
COOTBETCTBHM CO CBOEH KBaIM(PUKALMEH, CIOKHOCTHIO TPYJa, KOJIMYECTBOM H
KayeCTBOM BBIMOJIHEHHOM paboOTHI.

2.3.3. OTtapIX, oOecrieuynBaeMbli YCTaHOBJIEHUEM HOPMaJIbHOM
IPOJOJIKUTEIIBHOCTH Pab0Yero BPEMEHHU, COKPALIEHHOTO0 pabouyero BPEMEHU ISl
OTHEeNbHBIX  mpodeccuidi W KaTeropuid  paOOTHUKOB,  MPEIOCTABICHHEM
€KEeHEIeNIbHBIX BBIXOJHBIX JHEH, HEpaOOUUX Mpa3IHUYHBIX THEH, OIIadYMBaEMBbIX
€KEeTrOHBIX OTITYCKOB.

2.4, PaboTHUK Tak)e HWMEET Jpyrue IpaBa, MNPeIyCMOTpeHHbIE TpyaoBBIM
kojexcoM PD.

3. OCHOBHBIE OBA3AHHOCTU PABOTOAATEJIA
3.1. Paboronarens 00s13aH:
- cO0JII01aTh 3aKOHOJATEIBCTBO O TPYIIE;
- MPEIOCTaBIATh PaboTHHKY paboTy, 00YCIOBICHHYIO TPYIOBBIM JIOTOBOPOM;
- IPaBWJILHO OPTraHU30BaTh TPy PaOOTHUKOB Ha 3aKPETIEHHBIX 32 HUMH pab0o4nX
MecTax, oOecreynBasi HEOOXOAMMBIMH MPUHAMJICKHOCTIMH U OPITEXHUKOH,
co3iaBasi 3JI0pOBbIe M O€30MacHbIe YCIOBHS TPYJa, COOTBETCTBYIOIINE MPaBUIIAM
Mo oxpaHe Tpyna (TexHUKe  O€e30MacHOCTH, CAHUTAPHBIM  HOpMawm,
MIPOTHUBOIIOKAPHBIM TIPABUIIAM );
- cOOJIIOIaTh OTOBOPEHHBIC B TPYJOBOM JOTOBOpPE YCIOBHUS OIUIATHI TPY.a,
BBITJIAYMBATh 3apabOTHYIO IJIaTy 2 pa3a B MECSI] B YCTAaHOBJIIEHHbIE CPOKU: 8§ U 22

YHciia Ka)Ka0ro MecsIia;

- WUCIHOJHSATH  HMHBIE  OOS3aHHOCTH, IMPEIYCMOTPEHHBbIE  JICHCTBYIOIINM
3aKOHOAATENILCTBOM PD 0 Tpyre.

3.2. PaGoTomaTenb UMEET MPaBo:



- 3aKJII0YaTh, M3MEHATH M pacTopraTh TPYAOBBIC ITOTOBOPHI C PabOTHWKOM B
MOPSJIKE M Ha YCIOBUAX, KOTOPBIC YCTAaHOBJICHBI TPYIOBBIM KOJEKCOM PD, nHBIMH
dbenepanbHBIMU 3aKOHAMU;

- noowpsATh PaboTHHKA 32 10OpOCOBECTHBIN 3()(PEKTUBHBIN TPYA;

- TpeboBaTh 0T PaOOTHUKA UCTIOTHEHUSI UM TPYJIOBbIX 00S3aHHOCTEN U OEPEKHOTO
OTHOLIEHUS] K uMyllecTBy Pabotopatens u npyrux paOOTHUKOB, COOJIOJAEHUS
HacTtosiux [IpaBun TpynoBoro pacnopsiaka;

- IIPUBJICKATH Pabornuka k I[HCHHHJIHH&pHOI?I )51 MaTepHaHBHOﬁ OTBCTCTBCHHOCTH B
MopAAKEC, YCTAHOBJICHHOM HACTOAIIUMU HpaBI/IJIaMI/I, TPYI[OBBIM KOACKCOM P® u
HNHBIMH (I)eﬂepaJIBHBIMI/I 3aKOHaMHU,

- cnocoOcTBoBaTh Pa0OTHHKY B TOBBIIMIEHHWH UM CBOEM KBalIM(PUKAILINH,
COBEPIIEHCTBOBAHUU MPOQPECCUOHATIBHBIX HABBIKOB.

PaGoTonaTtens umeeT apyrue npasa, MpeayCcMOTpEeHHbIE 3aKOHOAATENbCTBOM PD 0
TpyZne.

3.3. PabGoromareib IpU  OCYIIECTBICHUH CBOUX OOSI3aHHOCTEH JIOJDKEH
CTPEMHUTbCSI K CO3JaHHUIO  BBICOKOMPO(ECCHOHANBHOTO  PpaboTOCTIOCOOHOTO
KOJUICKTHBA, PAa3BUTHIO KOPIMOPATUBHBIX OTHOIIEHUH Cpear pPaOOTHHUKOB, HX
3aMHTEPECOBAHHOCTH B Pa3BUTHUH M YKPETUICHUH AesATeIbHOCTH OpraHusaiuu.

3.4. CTOpOHBI TPyIOBOTO JOTOBOPAa HECYT OTBETCTBEHHOCTh B COOTBETCTBUH C
TpynoBsiM 3akoHOAATENBCTBOM Poccuiickon denepanumu.

4. PABOYEE BPEMS U BPEMS OTABIXA
4.1. B COOTBETCTBUU C JACHCTBYIOIIMM 3aKOHOJATEIHCTBOM [JIsi PaOOTHUKOB
yCTaHaBIMBaeTCss 6 — TW NHEBHas paboyass Hemens NPOAOHKHUTEILHOCTHIO 36
4aCOB C BBIXOJIHBIM: BOCKPECEHBE.

Hauaino pa6otsi ¢ 8.00 g0 17.00, mepepsi ¢ 12.00 go 13.00.

HakanyHe mpa3mHUYHBIX JHEW MPOJOHKUTEIBHOCTH PabOTHI COKpamraercs Ha |
yac.

4.2. B COOTBETCTBMM C [IEUCTBYIOUIUM 3aKOHOJIAaT€bCTBOM HEpabOYUMU
Npa3aHUYHBIMU JHSIMH B Poccuiickoit deaepanuu sSBastOTCS:

- 1,2,3,4,5 suBapst — HoBorogHvue KaHUKYIIBI;

- 7 suBapsa — PoxaecTtBo XpHUCTOBO;



- 23 deBpana — Jlens 3auuTHUKOB OTEUecTBa;
- 8 MapTa — MexayHapO HBIN )KEHCKHM JICHb;

- 1 mas — [Ipa3gnuk Becuol u Tpyna;
- 9 mas — Jleus [ToOenpr;

- 12 urons — Jlenb Poccuu;
- 4 HOs16ps1 — JleHb HApOIHOTO €IMHCTBA;

[Ipu coBmaseHNM BHIXOAHOTO W MPA3THUYHOTO JTHEH BBIXOAHOM JE€Hb MEPEHOCUTCS
Ha CJIEAYIOIINI MOCIIe MPa3JHUYHOTO PaOOUUil ICHb.

4.3. OyepeHOCTh MPEAOCTABICHUSI OTIIYCKOB YCTAaHABJIMBACTCS aJIMUHUCTpALIEH
C y4€TOM MPOMU3BOJICTBEHHON HEOOXOIUMOCTH U MOXKETAaHUN PAOOTHUKOB.

[Tpo10IKUTETBHOCTD €KETOTHOT'O OIUTAYMBACMOT0 OTITYCKa JIJIS BCEX paOOTHHUKOB,
COrJIacCHO JICHCTBYIOIIEMY 3aKOHOJATEIbCTBY, YCTAaHOBJICHAa HE MeEHee 28
KaJICHIAPHBIX JTHEH.

5. MIOOHIPEHUSA 3A YCIIEXHU B PABOTE
5.1. 3a BBICOKONPO(ECCHOHATLHOE BBIIIOJIHCHHE TPYIOBBIX OO0S3aHHOCTEH,
MOBBIIIICHUE TPOU3BOJMTEILHOCTH TpPyAa, MPOJAOKUTEIBHYI0O H Oe3YIPEUYHYIO
paboTy M APyTHE yCIEeXH B TPYAC MPUMEHSIOTCS CICAYIOIIHE MEPhI MOOIIPCHHS
PabOTHUKOB:
- 00BsIBIICHHE OJIar0TapHOCTH;

- BblJla4a IIPCMHUMH.

6. OTBETCTBEHHOCTD 3A HAPYIIEHUE TPYJIOBOIi
T COUTIITAHBI

6.1. 3a HapymieHue TpPyAOBOM JUCHUUIUIMHBI AJAMUHUCTpAlUs MPUMEHSET
CIEAYIOINE TUCUUTUIMHAPHBIE B3bICKAHUS:

- 3aMCUYaHUE;
- BBITOBOD;

- YBOJIBHCHHUC 110 COOTBCTCTBYIOIIUM OCHOBAHHAM.



VBonbHEHHE MOXET OBITh NPUMEHEHO 3a HEOJHOKPAaTHOE HEUCIIOIHEHHE
PaboTHHKOM 0€3 yBaXXUTENbHBIX IPUYUH TPYAOBBIX 00513aHHOCTEH, €CJIM OH UMEET
JUCLUUIUIMHAPHOE B3BICKAHUE, 3a MpOrynl (OTCYTCTBHE Ha pabodyemM mecte 0Oe3
YBXUTENbHBIX NMPUYUH B TEUEHUE BCEro pabouero JHS (CMEHbI) HE3aBUCHUMO OT
ero (ee) MpoAOIHKUTENBHOCTH, & TAK)KE B Cllydae OTCYTCTBUSA Ha paboueM MecTe
0e3 yBaXHUTEJIbHbIX NPUYMH Oosiee 4-X 4acoB MOJPSJ B TeueHUE paboyero JHs
(cmensl); 3a osBiIeHHE Ha paboTe (Ha cBoeM pabodyeM MecTe 00 Ha TEPPUTOPUH
opraHuzalnuu-padorojarenss Wid 00BbEKTa, IAe IO MOPYYEHUIO padoTomaTels
pabOTHUK JTOJKEH BBIMOJIHATH TPYAOBYIO (PYHKIMIO) B COCTOSHMM aJKOT'OJILHOTO,
HapKOTUYECKOTO0 WJIM MHOTO TOKCHYECKOTO ONbSHEHHS;, 3a pasrjailieHue
OXpaHseMO#l 3aKOHOM TalHbI (rocyJapCTBEHHOW, KOMMEPYECKOU, CIyx eOHOU u
MHOMH), cTaBilied M3BecTHOW Pa0OTHUKY B CBS3M C HCIOJHEHHEM MM TPYAOBBIX
00s3aHHOCTEH, B TOM 4YHUCJE pa3rialleHus] NEPCOHAJIbHBIX JaHHBIX APYroro
paboOTHHUKA; 32 COBEPILIECHUE MO MECTY paOOThl XUIIEHUS (B TOM YHCIIE MEJIKOTO)
Yy>KOT0 HMMYIIECTBA, pacTpaThl, YMBIIUIEHHOIO €ro YHUYTOXEHHUS WU
MOBPEXKEHUS, YCTAHOBIEHHOTO BCTYMUBIIUM B 3aKOHHYIO CUITy IPUTOBOPOM Cyia
WIM TIOCTAaHOBJICHUEM CYJbU, OpraHa, JOJDKHOCTHOTO JIMIA, YHOJHOMOYEHHBIX
paccmaTpuBaTh jella 00 aJMHUHUCTPATUBHBIX MPABOHAPYIICHUIX; 32 HapyIIeHHE
PaGoTtHrKOM TpeOOBaHMIA IO OXpaHE TPyAa, €CIM OHO MOBJIEKIIO 32 COOOM TSHKKUE
MOCJIEJICTBUSL JINOO 3aBEIOMO CO3/IaBaJI0 PEAbHYIO YIpO3y HACTYIUICHUS TaKHX
IOCIENCTBUN, a TakKe 3a COBEpIIEHHWE BHUHOBHBIX JAeicTBuii PaboTHUKOM,
HETOCPEICTBEHHO OOCITYXHBAIOIIUM JCHEKHBbIE WM TOBapHbIE LIEHHOCTHU, €CIH
9TH JAEWCTBUS AT OCHOBAaHUE U1 YTpaTbl JOBEpUsS K HEMY CO CTOPOHBI
PabGoronarens.

6.2. JlucuunianHapHble B3bICKAHUS MPUMEHSIOTCS PYKOBOACTBOM OpraHuzaiuu.

6.3. Jlo nmpumeHeHus B3bICKaHHS OT PaGoTHUKAa ITODKHO OBITH 3aTpeOOBaHO
NUCHbMEHHOE 00bsicHeHue. Ecim 1o wcTedeHMH ABYX paOOunXx IHEH yKa3aHHOE
oO0BsicHeHre PabOTHHKOM HE TPEJCTABICHO, TO COCTABISCTCS COOTBETCTBYIOIIHIMA
akT. Otka3z PabGoTHHKA aTh OOBSICHEHUS HE MOXKET CIYXHUTh MPEMSTCTBUEM IS
MPUMEHEHUS B3bICKAHUSI.

JIucUIUIMHAPHBIC B3BICKAHUS MPUMEHSIOTCS HE ITO3JIHEE OJHOTO Mecslia CO JHS
oOHapy»XeHHUs MPOCTYIIKa, HE CUMTasl BpeMeHH Oosie3nn PaboTHMKa, mpeObIBaHMS
€ro B OTIyCKe, a TakKe BpPEMCHH, HEOOXOJMMOr0 Ha YYET MHEHUS
MPEACTAaBUTEIIBHOTO OpraHa paOOTHUKOB. B3bICKaHHEe HE MOXKET OBITh MPUMEHEHO
MO3JTHEE IEeCTH MECSIEB CO JHS COBEPIICHHUS IPOCTYIIKAa, a IO pe3yjabTaTaM
peBH3UN, TIPOBEPKH (HHAHCOBO — XO3IHUCTBEHHOH JICATCIHHOCTH  WIIH
ayIMTOPCKOM TIPOBEPKH — HE TMO3JHEE JBYX JIET CO JHS €ro COBEpIICHHUs. B
yKa3aHHBIC CPOKH HE BKJIIOYACTCS BpEeMs MPOU3BOJICTBA 110 YTOJIOBHOMY JICITY.

6.4. 3a KaKIbId JUCUUIUIMHAPHBIA MPOCTYHOK MOXET OBbITh MPUMEHEHO TOJIBKO
OJIHO TUCUUIUIMHAPHOE B3bICKAHUE.



6.5. Ilpuka3 O TNPUMEHEHUU JUCUUIUIMHAPHOIO B3bICKAHUA OOBABISAETCA
PaboTHMKy mnox pocnuch B Te4eHMHM 3 pabouyux [HEW, HE cuuTas BPEMEHU
orcytcTBUsl PaboTHHKa Ha padore. Eciu PaOoTHHK OTKa3bIBaeTCs O3HAKOMUTHCS C
YKa3aHHBIM MPUKA30M O] POCIHUCH, TO COCTABJISETCS COOTBETCTBYIOIIMM aKT.

6.6. Ecniu B TedyeHWE roja cO JHS NPUMEHEHU IUCLUIUIMHAPHOTO B3bICKAHUSA
PabGoTtHuk He OyAeT MOABEPrHYT HOBOMY JAMCLMIUIMHAPHOMY B3BICKAHUIO, TO OH
CUMTAETCS HE UMEIOLIUM JTUCIMIUIMHAPHOTO B3bICKAHHUS.

PaGoTtonmaTens 10 wucTeYeHUs TroAa €O JHS MNPUMEHEHUs AUCIUILUIMHAPHOTO
B3bICKAHMSI UMEET MpaBO CHATh ero ¢ PaGoTHHMKa MO cOOCTBEHHOW WHHUIIMATHBE,
npocs0e camoro PaboTHMKa, XOAAaTaliCTBY €r0 HEMOCPEACTBEHHOI'O PYKOBOIUTEIS
WIH TIPEACTaBUTENs OpraHa pabOTHUKOB.

6.7. C IlpaBwiamMyu BHYTPEHHEro pacnopsaaka (10 TNOANUCAHUS TPYJIOBOTO
JIOTOBOpa) JOJDKHBI OBITH O3HAKOMJICHBI BCE PAOOTHHKH, KOTOpPHIE OOS3aHBI B
CBOEi1 MOBCEIHEBHOW paboTe coOI01aTh MOPSIIOK, YCTaHOBIEHHBIHN [IpaBunamu.
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