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MOJOXEHUE
O MOPSIKE OBPABOTKH MEPCOHAJIbHBIX TAHHBIX

1 OBIIUE IMTOJIOKEHU A
Hacrosmee [lonoxenue o nopsnke o0paboTKu nepcoHaNbHBIX JaHHBIX (Aanee - [lonoxkenue) B

MAOY COIH Ne 99 (nanee — Yapexaenne) pazpaboTaHo B COOTBETCTBHHU ¢ TPymTOBBIM KOJEKCOM
Poccuiickoit  ®enepaunun, Koucrurynuein Poccuiickoit ®epeparnuu, ['pakIaHCKUM — KOJEKCOM
Poccuiickoit @enepannu, OenepanbHbiM 3akoHOM 0T 27 utoist 2006 1. Ne 149-03 «O06 undopmarumy,
MH(POPMAIMOHHBIX TEXHOJIOTUSX U O 3ammuTe uHbopmaiuny, DeaepaabHbIM 3aKOHOM OT 27 HIONA
2006 r. Ne 152-®3 «O nepcoHanbHBIX JaHHBIX», [IpaBuiaMu BHYTPEHHEro TPYJOBOTO pacropsijika
Yupexxaenuss ¥ ompenesieT MOPSIOK TIMOMy4YeHUs, ydera, oOpabOTKH, HAKOIUJIEHWUS W XpaHEHUS
MEePCOHAITBHBIX JAHHBIX.

Henb pazpabotku IlonoxeHus - onpeneneHue mnopsijika oOpabOTKH MEPCOHATbHBIX JaHHBIX
pabOTHUKOB YUpEeXKACHUS W HHBIX CYOBEKTOB TEPCOHAIBHBIX JJaHHBIX, IMEPCOHAIBHBIC JTAHHBIC
KOTOPBIX MOAJNEXaT 00paboTKe, Ha OCHOBAaHUU MOJTHOMOYMI oneparopa; ooecredeHne 3aluThl IpaB u
cB00OO/ YelloBEKa U TpakJaHNHA, B T.4. paOOTHUKA YUpeKJeHUs, MpU 00paboTKe ero nepcoHalIbHBIX
JAHHBIX, B TOM YHCJIE 3alTUTHI TIPaB HAa HEMPUKOCHOBEHHOCTh YACTHOM JKM3HU, JINYHYIO M CEMEHHYIO
TallHy, a TaKXe YCTaHOBJIEHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[, HMEIOIIMX JOCTYI K
MEePCOHAIBHBIM JIaHHBIM, 32 HEBBINIOJIHEHUE TPEOOBAHUN HOPM, PETYIHPYIOMUX 00pabOTKy U 3alIUTy
MEePCOHATbHBIX JaHHBIX.

MHOPAJOK BBOJAA B I[EFICTBHE N USMEHEHMUMSI ITOJTOKEHUSA

Hacrosimee Ilonoxenne n u3sMeHeHHsI K HEMY YTBEPKJIAIOTCS pYKOBOJUTENEM YUPEKICHUS U
BBOJATCS NpuKa3oM. Bce paGoTHMKM YupexaeHusl NOJDKHBI ObITh O3HAKOMIIEHBI IMOJ PACIHUCKY C
[TonoxeHneM u U3MEHEHUSIMU K HEMY.

OCHOBHBIE ITOHSATHUSA U COCTAB IEPCOHAJIBHBIX JIAHHBIX

PABOTHUKOB

Jlnsa ueneit Hacrosiero [1oyioxeHns HCIONB3YIOTCS CIEAYIONINE OCHOBHBIC MTOHSATHS:

— TepcoHalIbHbIE JaHHbIE pabOTHHKA - T100ast HHPOPMAIHs, OTHOCAIIASACS K OTPEeIEHHOMY
WM OTpeeNieMOMY Ha OCHOBaHUM Tako MH(popMaIuu pabOTHHUKY, B TOM YUCIE ero (haMujIus, ums,
OTUYECTBO, TOJ, MECSI, JlaTa U MECTO POXKIEHUS, aapec, CEeMEWHOe, COIHalbHOE, UMYIIECTBEHHOE
MoJIokeHue, oopazoBanue, nmpodeccusi, A0X0bl, Apyras uHbopmanus, HeoOxoaumas paboTogaTento B
CBSI3H C TPYAOBBIMHU OTHOILIECHUSIMU;

— o00paboTKa MepCOHANBHBIX MaHHBIX - COOp, CUCTeMaTu3alus, HAKOIUICHHWE, XpaHEHHUE,
yToyHeHune (OOHOBJICHHE, U3MEHEHHE), UCIIOJIb30BAHUE, PACIPOCTpPaHEeHUE (B TOM 4YHCIE Tepeaaya),
obe3nuunBaHue, OJIOKUPOBAHKE, YHUUTOXKEHUE MIEPCOHATILHBIX TAHHBIX pA0OTHUKOB Y UpEKICHUS;

— KOHOQUICHIIMATBHOCTh TEPCOHANBHBIX MJAHHBIX - O00s3aTe’dbHOe IS COONIO/ICHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, TTOJYYUBIIETO AOCTYI K MEPCOHAIBHBIM JaHHBIM PaOOTHHKOB,
TpeboBaHHE HE MOMyCKaTh MX pacHpocTpaHeHusi 0e3 corjacus pabOTHUKA WM WHOTO 3aKOHHOTO
OCHOBAaHUS;

— pacnupoCTpaHEHUE MEpPCOHANbHBIX JaHHBIX - JCWCTBUS, HANpABICHHbIE Ha IMepenady
MEePCOHANBHBIX JaHHBIX PAOOTHHUKOB OINpPEACICHHOMY KPYTY JHII (Tepeaaya MepCOHANbHBIX JaHHBIX)
WU Ha O3HAKOMIIEHHE C MEPCOHAJIbHBIMU JaHHBIMM HEOTPAaHMYEHHOrO Kpyra JIMI, B TOM YHCIIE
oOHapoJOBaHHE TEPCOHANBHBIX JaHHBIX pPAOOTHUKOB B CPEACTBAX MAaCCOBOM HH(pOPMAIHH,
pa3MenieHe B MH()OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETAX WM MPEJOCTaBIEHHE OCTyMa K
MePCOHATBHBIM JJAHHBIM Pa0OTHUKOB KaKHUM-JTHOO UHBIM CIIOCOO0M;



— HCIOJb30BAaHUE IEPCOHAIBHBIX JaHHBIX -2ieiicTBus (omepanuu) ¢ TMEPCOHATBHBIMU
JAHHBIMHU, COBEPILIAEMBbIE JODKHOCTHBIM JIMLOM YUpEeXAEHUS B LENAX NPUHATHS PELICHUN WU
COBEpILEHUS UHBIX JCHCTBHH, MOPOXKIAIOIINX IOPUINIECKUE MTOCIEACTBUS B OTHOLUICHUH PaOOTHUKOB
1100 UHBIM 00pa30M 3aTParuBaOUINX MX MpaBa U CBOOOIBI MIIM TIpaBa M CBOOOIBI IPYTUX JIUIL;

— OJOKMpOBaHME  TMEPCOHAJBHBIX  JAHHBIX -  BPEMEHHOE MpekpaiieHue  cOopa,
CUCTEMAaTH3alluM, HAKOIJICHUS, UCIOJIb30BaHMs, pPACIPOCTPAHEHMsS] NEPCOHAIBHBIX  JIAHHBIX
pabOTHHKOB, B TOM YHCIIE UX NEpeayHn;

— YHUYTOXKEHUE NEPCOHAJIbHBIX JAHHBIX - NEHCTBUS, B pE3yJabTaTe KOTOPBIX HEBO3MOKHO
BOCCTAaHOBHTBH COJICpP)KAaHHE IEPCOHANBHBIX JAaHHBIX B HMH(OPMAIMOHHON CHCTEME MEPCOHAIBHBIX
JaHHBIX PAOOTHUKOB WM B pe3ylbTaTe KOTOPBIX YHHUYTOXKAIOTCS MAaTepHabHBIE HOCHTEIN
MIEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB;

— o0e3nuuMBaHUE NMEPCOHAIBHBIX JAHHBIX - JEHCTBUS, B PE3ylIbTaTe KOTOPBHIX HEBO3MOKHO
ONPEJENUTh IPUHAUIEKHOCTh IEPCOHAIBHBIX JAHHBIX KOHKPETHOMY pa0OTHUKY;

— oOuenocTynHele  NEepCOHATbHBIE  JIaHHblE -  [E€PCOHAJbHbIE  JIaHHBIE,  JOCTYII
HEOTrPaHUYEHHOTO Kpyra JIMIl K KOTOPBIM IPENOCTaBleH C corjacusi pabOTHHKA WM HAa KOTOpHIE B
COOTBETCTBUU C (enepaiabHbIMU 3aKOHAMH HE paclpocTpaHseTcss TpeOoBaHHE COOIIOIEHUS
KOH(PUACHITUATHHOCTH,

— wuHopManus - cBesieHus (CooOLIeHMs, TaHHbIE) HE3aBUCUMO OT (POPMBI UX MPECTABIICHUS;

— JIOKyMeHTHpoBaHHas uHopMaius - 3adUKCUpOBaHHasT Ha MaTepHalbHOM HOCHUTEINE
MyTeM JOKYMEHTHpPOBaHUS HH(OpMalMs C PEKBU3UTAMH, TMO3BOJSIOUIUMH OMNPEIAETUTh TaKylo
MH(OPMALIMIO UITU €€ MaTepUATIbHBIA HOCUTEITb.

B coctaB nepcoHalbHBIX TaHHBIX PAOOTHUKOB YUpeXACHUS BXOJAT JOKYMEHTHI, COAEpKallne
nH(pOpMaLlMI0O O TMACIOPTHBIX MJAHHBIX, OOpa30BaHMM, OTHOIIEHWHM K BOMHCKOW OOS3aHHOCTH,
CEMEIHOM MOJI0KEHUH, MECTE )KUTEIbCTBA, COCTOSTHUM 3/I0POBbS, a TAKXKE O MPEIBIIYIIUX MECTaX HX
paboTHL.

2. KOMIIJVIEKC JTOKYMEHTOB, COHPOBO)KI[AIOH.[HPI IMPOLECC
OPOPMJIEHUA TPY AOBBIX OTHOUIIEHUA PABOTHUKA B
YYPEX/IEHUWMU I1PU ET'O ITPUEME, IIEPEBOJE U YBOJIBHEHUH

Nudopmanms, mpeacrabisemMas paOOTHUKOM TPH TOCTYIUIGHWH Ha paboTy B YUpeKJICHHE,
JOJIKHA UMETh TOKyMeHTalabHyto (opmy. Ilpu 3akimoueHnn TpyJoBOro JOroBopa B COOTBETCTBUU CO
cT. 65 TpynoBoro komekca Poccuiickoit deneparnuu a0, MOCTyHaIIEee HA pabOTy, MPEAbIBISIET
paboToaaTento:

— TacmopT WIH WHOM JOKYMEHT, YIOCTOBEPSIOLIUI JIUUYHOCTD, 4 TAK)KE KOMHH CBUICTEILCTB
0 rOCY/IapCTBEHHOM PETUCTPALINY aKTOB T'PAKJAHCKOTO COCTOSHUS;

— TPYIOBYIO KHHXXKY, 32 HCKJIIOYEHHMEM CIydaeB, KOTJa TPYAOBOH JOTOBOP 3aKIIIOYAETCS
BIIEpBbIE WJIM PAa0OTHUK IMOCTYMaeT Ha pabOTy Ha YCIOBHUSX COBMECTHTENBCTBA, JHOO TpyaoBas
KHIDKKA y pabOTHUKA OTCYTCTBYET B CBSI3H C €€ YTPATO WK MO JPYTUM IIPUUKHAM;

— CTpaxoBO€ CBUJETEIHCTBO TOCYJAPCTBEHHOTO IEHCHOHHOTO CTpaxoBaHUs, CTPaxoBOU
MEJHUIIMHCKUH MOIHC 00513aTEILHOTO MEIUIIMHCKOTO CTPaXxOBaHUsI FPAXKIaH,

— JIOKYMEHTBl BOMHCKOTO y4eTa - JiIsi BOGHHOOOS3aHHBIX M JIMII, MOJJIEKAIINX BOMHCKOMY
ydery,

— JokyMeHThl 00 o0pa3oBaHuu, mpodeccHoHaATbHON NEPernoAroTOBKE, IOBBIIICHUN
KBAJM(HUKAIMK, CTRKUPOBKM, IPUCBOCHUM YUYEHOW CTENEeHM, YYEHOTro 3BaHUs (€ClM TaKOBBIE
UMEIOTCA);

—  CBHJETENbCTBO O MOCTAaHOBKE HA YYeT B HAJIOTOBOM OpraHe (PU3MYECKOro JIMIA 10 MECTY
JKUTEIBCTBA Ha Teppuropun Poccuiickoit Penepanun.

IIpu odopmieHun paboOTHHKA B YUpeKJEHHH pabOTHUKOM OT/AENa KaJpoB 3aroJIHAIOTCS
yaudunupoBanubie popmbl T-1 u T-2 «JIuynas kapTouka pabOTHHKA», B KOTOPOH OTpa)KaroTcs
CIIeyIOIINE aHKEeTHbIe U Ouorpaduyeckue qaHHbIe pabOTHUKA!

— o6mue cBenenus (O.M.O. paboTHHKa, aTa POKICHUS, MECTO POXKACHUS, TPAXKIAAHCTBO,
oOpa3oBanue, mpodeccusi, craxx paboTbl, COCTOSIHUE B Opake, NaclOpTHHIE TaHHbIE);

—  CBEJEHHUS O BOMHCKOM Y4YETE;

— JIJaHHbIE O TIpUeMe Ha paboTy;



B janbHeifieM B IIMYHYIO  KapTOUKYSBHOCATCS:

— CBEICHHMs O I1EPEBOJAX Ha APYIYIO paboTy;

— CBeJeHHs 00 aTTeCTallUH;

— CBEJCHHMSA O MOBBIIICHUHU KBaIH(UKALINY;

—  CBEJCHUs O MPO(EeCCHOHATLHON MEePETIOATOTOBKE;

— CBEJACHHUA 0 Harpajax (IIOOUIPEHUsX), IOUETHBIX 3BaHUSX;

— cBeJeHHs 00 OTITyCKax;

— CBEJCHHUA O COLUAIbHBIX FaPAHTUSAX;

— CBEJACHHUS O MECTE KUTEJIbCTBA U KOHTAKTHBIX TEJIEPOHAX.

B orpene xaapoB VYupexaeHus CO3[AOTCS M XPaHATCS CIEIYIOLIUME TPyNNbl JOKYMEHTOB,
coJieprKallue JaHHble 0 paOOTHUKAX B €AMHUYHOM HJIM CBOJIHOM BH/JIE.

JIOKyMEHTBI, COJEp)Kalllie MEPCOHAJbHbIE JaHHbIE PAOOTHUKOB (KOMIUIEKCH JOKYMEHTOB,
COIMPOBOXKIAIOIINE Tpoliecc 0(GOPMIIEHUS TPYIOBbIX OTHOLIEHUH MpU MpueMe Ha paboTy, MepeBoje,
YBOJIbHEHHUH; KOMILJIEKC MAaTe€pHalioB IO  aHKETUPOBAHUIO, TECTUPOBAHHUIO; IMPOBEACHUIO
co0ece0BaHM C KaHAUIaTOM Ha JOJDKHOCTh; MOJUTMHHUKY U KOTIMU NMPUKA30B M0 JIUYHOMY COCTaBY;
JUYHBIE Jlella W TPYAOBbIEe KHUXKKH paOOTHUKOB; Jena, COAEp)Kalllue OCHOBAHMS K IpPHKa3zy IO
JUYHOMY COCTaBy; JeJjla, COJepJKalllie Marepuaibl aTTecTallud paOOTHHUKOB;  CIYXKEOHBIX
pacciieloBaHtii; cripaBOYHO-UH(POPMAIIMOHHBIA OaHK AAHHBIX MO MEepCOHANy (KapTOTEKH, KYPHAJIbI);
MOJJMHHUKNA M KOMWU OTYETHBIX, AHAIUTUYECKHMX M CIPABOYHBIX MAaTE€pHANIOB, IE€peaaBaeMbIX
PYKOBOJICTBY YUpEXJEHHUS, PYKOBOJIUTENSAM CTPYKTYPHBIX MOJApA3JCNCHUN; KONUU OTYETOB,
HaIpaBJIIEMbIX B TOCYJapCTBEHHBIE OpraHbl CTATUCTUKH, HAJIOTOBbIE WHCIEKIWHU, BBIIIECTOSIINE
Oprasbl yIpaBJICHUS U APYTUE YUPEKICHUS).

JlokymMeHTalusi 10 OpraHuM3alud padoThl CTPYKTYPHBIX MHOJpa3AeieHuil (MOJIOKEHUsS O
CTPYKTYPHBIX THOJpa3fefeHus X, NOJKHOCTHbIE MHCTPYKLUHUU PAaOOTHUKOB, MPUKA3bl, PaclopsDKEHUs,
yKa3aHMs PyKOBOJICTBA YUpPEkKAEHUS); JOKYMEHTHI 10 IJIAHUPOBAHUIO, YUETY, aHAJIU3y U OTYETHOCTH
B 4aCTHU pabOThI C IEPCOHATIOM YUpPEXKACHUS.

3. CbOP, OBPABOTKA, 3ALLIUTA NEPCOHAJIBHBIX TAHHBIX,

MOPAAOK OBPABOTKHN U XPAHEHUSA IEPCOHAJIBHBIX TAHHBIX

IHOPANOK NOJYYEHUSA MEPCOHAJIBHBIX JAHHBIX

Bce nepconanpHbie JaHHBIE paOOTHHUKA YUPEXKACHUS CIEAyeT MoJIydaTh y Hero camoro. Eciau
NepcoHaIbHbIE JaHHbIE PAaOOTHUKAa BO3MOXKHO MOJYYHUTH TOJBKO y TPETbeW CTOPOHBI, TO PabOTHUK
JOJIKEeH ObITh YBEOMIIEH 00 3TOM 3apaHee U OT HEro JIOJKHO OBbITh MOJTY4EHO MHCbMEHHOE COrJIacue.
JlomkHOCTHOE JIULIO paboTojaTens JOJDKHO COOOIIUTh pabOTHUKY YUpexJIeHUs O Ielsx,
MIPEIoJIaraeMblX UCTOYHHUKAX M CIIOco0axX MOJIy4eHHUsl MEPCOHANBHBIX JaHHBIX, a TAKXKE O XapakTepe
MOJJNIeKAIIUX TOJYYCHUIO MEPCOHANbHBIX JAHHBIX U IOCJIEJICTBUSAX OTKa3za pabOTHHKA JaThb
MMCBMEHHOE COTJIace Ha UX IMOJIy4yeHue.

PaGoronarens He MMeeT mpaBa MoixydaTh U 0OpabaThIBaTh MEPCOHANIBHBIC JaHHBbIE PAOOTHUKA
VupexaeHuss 0 €ero pacoBOi, HALMOHAIBHOM IPUHAIEKHOCTH, TMOJUTUYECKUX B3IJIAAAX,
PENMUTrHO3HBIX WK PUIocoCKkux yOexkIeHUsIX, COCTOSIHUM 30POBbs, HHTUMHOM KU3HH. B ciyuasx,
HEMOCPEJCTBEHHO CBA3aHHBIX C BONPOCAMHU TPYAOBBIX OTHOIIEHUH, B COOTBETCTBHHM cO CT. 24
Koncrutynuu Poccuiickoit @enepanun paboTonaTens BIpaBe MoJydyaThb U 00OpadaThIBaTh JAAHHBIE O
YaCTHOM >KM3HHU paOOTHUKA TOJIBKO C €0 MUCHMEHHOTO COTJIacHsl.

[IpenocraBnenue cCOMCKaTENEM JOHKHOCTH MEPCOHANBHBIX JAHHBIX J0 3aKIFOUEHHUS TPYIOBOIO
noroBopa (pesomMe U T.I. MHPOpPMAIMHM) CUUTAETCS, B COOTBETCTBUU C ['paxkmanckum Komekcom
Poccuiickoit ®enepanmu  (ct. 158), MomyanuBbIM corjlacueM (KOHKITIOJCHTHBIM JCHCTBHEM),
MOApa3yMeBaeT corjacue cyobekTa Ha 00paboTKy ero NMepCcoHANbHBIX JaHHBIX U HE TpeOyeT HaIuuus
JOTIOJIHUTEIBHOTO TUCBMEHHOTO COTJIACHSL.

MHHOPAAOK OBPABOTKMU, ITEPEJAYU U XPAHEHUA
IHNEPCOHAJIBHBIX TAHHBIX

O06paboTka yka3aHHbBIX IEPCOHATIBHBIX JAHHBIX pAOOTHUKOB pabOTOIaTeIeM BO3MOKHA TOJIBKO
C MUCBMEHHOTO UX corjacus 100 6e3 UX Coriacus B CIEAYIOMUX CIydasx:

1) cyObeKT mepcoHaIbHBIX JAHHBIX JaJ COTJIacHe B MUCbMEHHOW (opMe Ha 00pabOTKY CBOHX
NEPCOHAIBHBIX JAHHBIX;

2) epCOHAbHBIC IAHHBIC SBIISIOTCS 00IIEAOCTYTHBIMH;



3) mepcoHanbHBIE JAHHBIE OTHOCATCA KACOCTOSHMIO 370POBBS CYOBEKTa MEPCOHATBHBIX
TaHHBIX M UX 00paboTka HeoOXoAwma Ul 3allUThl €r0 JKU3HH, 3JI0POBbS WM WHBIX JKHU3HCHHO
BRKHBIX MHTEPECOB JTMOO KU3HU, 3/I0POBbS WIH WHBIX )KH3HEHHO BaXXHBIX MHTEPECOB APYTUX JIHII, U
MOJIYYeHHUE COTJIacus CyObEKTa MepCOHANbHBIX JAHHBIX HEBO3MOKHO;

4) 00paboTKa MEePCOHANBHBIX JaHHBIX OCYIIECTBIIACTCS B MEIUKO-TIPOPHIAKTHUCCKUX HEIISIX, B
LEJISAX YCTAHOBJICHUSI MEUIIMHCKOTO TUArHO3a, OKa3aHUs MEIMIIMHCKUX U MEAUKO-COIUAIBHBIX YCIyT
MpH yCJIOBUH, 4TO 00pabOTKa MEPCOHATBHBIX JAHHBIX OCYIIECTBIISCTCS JUIOM, TPO(HECCHOHATHHO
3aHUMAIOIIUMCS MEIUITMHCKOUW JESTCILHOCTHIO U O0S3aHHBIM B COOTBETCTBHH C 3aKOHOIATEILCTBOM
Poccuiickoit @denepanuu coxpaHsaTh BpaueOHYIO TaliHY;

5) 00paboTKa MepCOHANBHBIX JAHHBIX WICHOB (Y4aCTHUKOB) OOIIECTBEHHOTO OOBEANHCHUS WU
PENUTHO3HOM OpPraHMU3allui OCYIIECTBIISIETCS COOTBETCTBYIOIIMMH OOIIECTBEHHBIM OOBEIUHEHUEM
WJIM PEJIMTMO3HOM OpraHu3aluei, 1eCTBYIOIMMHU B COOTBETCTBUM € 3aKOHOJIaTENbCTBOM Poccuiickoi
®denepauun, IS JOCTIDKCHHMS 3aKOHHBIX II€JIeH, TMPEIYCMOTPEHHBIX WX YUpPEIUTEIbHBIMHU
JTOKYMEHTaMHU, MPHU YCIOBUHU, YTO TIEPCOHATBHBIE JAHHBIC HE OYAYT pacIpoCTpaHAThCS O€3 coryiacus B
MUCbMEHHOU PopMe CyOBEKTOB MEPCOHATBHBIX JaHHBIX;

6) 00paboTKa MePCOHANBHBIX TJAHHBIX HEOOXOMMa B CBS3H C OCYIICCTBICHUEM MTPABOCY/THS;

7) 00paboTKa MEPCOHATBHBIX AAHHBIX OCYIICCTBISCTCS B COOTBETCTBHU C 3aKOHOATEIHCTBOM
Poccuiickoit denepanuu o 6€30mMacHOCTH, 00 OMEPATUBHO-PO3BICKHOW JEATEHOCTH, a TaKXKE B
COOTBETCTBMU C  YrOJIOBHO-MCIOJHUTEIBHBIM  3aKOHOJATenbCcTBOM  Poccuiickoir  denepanmm.
PabGoTonarens BnpaBe oOpabaThiBaTh NEPCOHATBHBIC JaHHBIE PAOOTHUKOB TOJIBKO C WX MUCHbMEHHOTO
COTJIACHSL.

[luceMenHoe corjacue paOOTHMKa Ha OOpaOOTKY CBOMX MEPCOHAIBHBIX JAaHHBIX JIOJKHO
BKJTFOYATh B CEO:

— (ammmro, UMs, OTYECTBO, aJpec CyObEKTa MEePCOHATBHBIX JTaHHBIX, HOMEpP OCHOBHOTO
JOKYMEHTA, yJOCTOBEPSIONIEr0 €ro JMYHOCTh, CBEJCHHS O J1aTe BBIJA4YM YKa3aHHOTO JTOKYMEHTa M
BBIJABILIEM €0 OPraHe;

— HauMeHoBaHue ((pamMuiIHio, UMs, OTYECTBO) M JPEC OIMepaTopa, MOJYYaIOIIET0 COTJIACHE
cyObeKTa MepCcOHAbHBIX JaHHbIX;

— 11e7h 00pabOTKU NMEPCOHATBHBIX JaHHBIX;

— TIepeYeHb MEPCOHAIBHBIX JAHHBIX, HA O0OpPaOOTKYy KOTOPBIX JAETCS corjacue CyObeKTa
MEePCOHAIBHBIX TAaHHBIX;

— TepedyeHb JCHCTBUIl € NepCOHAILHBIMHM JaHHBIMH, Ha COBEpIIEHHE KOTOPBIX JaeTcs
corjacue, oOIlee OMHCAaHHE UCIOJIb3YEMBIX OIEpaToOpoM CrocoO0B 00pabOTKH MEepCOHATBHBIX
JTAHHBIX;

— CpOK, B TEYEHHE KOTOPOTO JIEHCTBYET COTJacHe, a TakkKe MOPSAIOK ero OT3bIBa.

Cornacue paboTHHKA HE TpeOyeTcs B CIEAYIOIIUX CIydasx:

— 00paboTKa nepcoHAIbHBIX JaHHBIX OCYIIECTBIISIETCS] HA OCHOBAHUU (peqepaibHOro 3aKoHa,
YCTaHABIUBAIOLIETO €€ IeJib, YCIOBUS TMOJy4EHUS IMEPCOHATBHBIX TaHHBIX U KPYT CYOBEKTOB,
MepcoHalbHbIE JaHHBIE KOTOPBIX NOJUIeKaT oOpaboTKe, a TakkKe OMNPEAETSIONIEr0 MOJTHOMOYHS
paboToaTens;

— o00paboTKa MepCOHAJIbHBIX JAHHBIX OCYILECTBISETCS B LESIX HCHOJHEHUS TPYAOBOTO
JIOTOBOPA, OJHON U3 CTOPOH KOTOPOTO SIBJISETCS CyOBEKT MEPCOHABHBIX JAHHBIX;

— 00paboTKa NHEepCOHAIBHBIX IAHHBIX OCYLIECTBIISIETCS ISl CTAaTUCTUYECKUX WM HHBIX
Hay4YHBIX IIeJIel TP YCTIOBUU 0053aTeIbHOr0 00e3MUYMBaHUS TIEPCOHATBHBIX JAHHBIX;

— 00paboTKa mepcoHaIbHBIX JaHHBIX HEOOXOAUMA JIJIS 3aIUTHI )KU3HH, 37J0POBbS WIH MHBIX
KU3HEHHO BOKHBIX HHTEPECOB paOOTHUKA, €CIIU TOTYyYSHHE €r0 COTIacHsl HEBO3MOKHO.

Takum oOpa3om, B cooTBeTCTBUU €O CT. 86, 111. 14 TK P® B nensix obecrieyenus npas u cBoOO
YyenoBeKa U rpaxaanuHa Paborogarens u ero mpeacTaBUTENN MpH 00pabOTKE MEePCOHANBHBIX TaHHBIX
paboTHUKA JOJHKHBI COONIOIATh Cleayrolue oomme TpeboBaHus:

— o00paboTKka MepCOHATBHBIX MAHHBIX MOXKET OCYIIECTBIATHCS HCKIIOYUTENHLHO B IENSIX
obecrnieueHus coOII0/IEHUSI 3aKOHOB U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COJACHCTBHUS PaOOTHUKAM
B TPYAOYCTpOMCTBE, OOY4EeHUH W TPOJBMKEHHHM MO CIyx0e, oOecrmeueHus: JTUYHOW 0e30MacHOCTH
pabOTHUKOB, KOHTPOJI KOJMYECTBA U KayecTBa BBIMIOJHIEMON pabOThl M 00eCcTieueHUs] COXPaHHOCTH
UMYIIECTBA;



— 1pu OIIpEETICHUN oObema H5coz[ep>1<aHH;1, o0OpabaTbIBaeMbIX MEPCOHATIBHBIX
naHHelx Paboronmatens noibkeH pykoBojcTBoBaThesi Kouctutymmeit Poccuiickoit  denepanmu,
TpynoBeim koekcom Poccuiickoit denepanuu 1 MHBIMU (eIepaIbHBIMU 3aKOHAMH,

— TpH NPUHATUU PEIICHUH, 3aTparuBaroIuX HHTepechl paboTHHKa, PaboTonarens He nMmeeT
IpaBa OCHOBBIBATHCS HAa TEPCOHAIBHBIX JAaHHBIX paOOTHHMKA, MOJYYEHHBIX HMCKIIOYUTEIHHO B
pe3yibTaTe uX aBTOMATH3MPOBAHHOM 00paOOTKU MIIM AIIEKTPOHHOTO TOIyUEHHS;

— 3alIuTa MEePCOHANBHBIX AAHHBIX PAOOTHHKA OT HEMPABOMEPHOTO WX HCHOJIB30BAHUS HIIU
yrpatel oOecrmeuuBaercs PaboromateneM 3a CUeT €ro CpeACTB B IOPAIKE, YCTAaHOBJICHHOM
(denepabHBIM 3aKOHOM;

— pabOTHMKM W HX [PEACTABUTENM JOJDKHBI ObITh O3HAKOMJIEHBI II0J] PACIHUCKY C
JOKYMEHTAaMH YUPEKACHHUS, YCTAHABIUBAIOIIMMHU TMOPSIOK OOpabOTKH TMEPCOHAIBHBIX JIaHHBIX
pabOTHHKOB, a TaKke 00 UX IMpaBax U 00A3aHHOCTSIX B 3TOH 001acTH;

— BO BCEX ClIydasX OTKa3 pabOTHMKA OT CBOMX IPaB HAa COXpPaHEHHE W 3alUTy TailHbI
HEJICHCTBUTEIICH.

4. IEPEJAYA U XPAHEHUE ITEPCOHAJIBHBIX JIAHHBIX
[Ipn nepemaye mnepcoHaNbHBIX JaHHBIX paboTHuUKa Paboronarens [oJDKeH COOMOAThH
clenyomnume TpeOoBaHus:

— He coo0Imare TepCOHANbHBIC JaHHBbIE pPAOOTHHKA TPEThEH CTOpoHE O3 MHCEMEHHOTO
coryacusi pabOTHHUKA, 32 UCKITFOUYCHHEM CIy4aeB, KOTJIa 3TO HEOOXOJWMO B IEISX TPEAYNPEKICHHS
YI'PO3bI ) KU3HU U 3I0POBBIO pa6OTHI/IKa, a TaKKC B ClIy4dasaX, YCTAHOBJICHHBIX Q)eﬂepaﬂbHBIM 3aKOHOM;

— He coo0maTh IMepcoHANbHBIE IaHHbIE paOOTHMKAa B KOMMEpPYECKHX IIeTsIX 0e3 ero
MTUCHMEHHOTO COTJIACHSI.

- npeaynpeanuTb JIWI, MOJYYHMBHIUMX NECPCOHAJIBHBIC JAaHHBIC pa6OTHI/IKa, O TOM, 4YTO 3TH
JaHHBIC MOTYT OBLITh MCIIOJIL30BaHbI JIMIIL B oeIX, IJid KOTOPBIX OHHU COO6HI€HI)I, u Tpe6OBaTB oT
ATHX JIUI] MOATBEPXKACHUS TOTO, YTO 3TO MPaBWIO coOIroieHo. JInia, MoJyYnBIINe MEePCOHATBHBIE
JTaHHBIE pPaOOTHWKA, O0SM3aHBI COOJIOATH PEXKUM CEKPETHOCTH (KOHUIACHIIMATBHOCTH). [laHHOE
[TomosxeHre He pacmpocTpaHsSeTcss Ha OOMEH TepPCOHAIBHBIMU JaHHBIMH PAOOTHHKOB B MOPSIKE,
YCTaHOBJIEHHOM (e/iepaibHBIMHU 3aKOHAMH;

— OCYIIECTBJISTH Mepeady MepCOHAIbHBIX JaHHBIX PAOOTHUKOB B TpeAeiax YUpeKIeHHs B
COOTBETCTBHUH C HacTosmuM [loosxkeHuem;

— paspemarb JOCTYI K TIEPCOHAIBHBIM JaHHBIM pPa0OTHHKOB TOJBKO CHEIHATBHO
VIIOJTHOMOYCHHBIM JIMIIaM, TP 3TOM YKa3aHHbBIC JIMIA JIOJDKHBI UMETh MPABO IOJIy4aTh TOJIBKO TE
MePCOHAILHBIC JIAHHBIC PA0OTHUKA, KOTOPHIC HEOOXOJMMBI JIJIsl BHITIOJHEHUS! KOHKPETHOH (QDYHKITUH;

— HE 3amnpammuBaTh WHPOPMAILUIO O COCTOSIHHU 3I0POBBSI PAOOTHUKA, 32 UCKIFOUYCHUEM TEX
CBEJICHUI, KOTOpPHIE OTHOCSTCS K BOMPOCY O BO3MOXHOCTH BBITIOJHEHUS PAOOTHHKOM TpPYIOBOU
byHKINH;

— TIepelnaBaTh NMEPCOHAJbHBIC JaHHBIC PAOOTHHKA MPEACTABUTEISIM PaOOTHUKOB B MOPSJIKE,
yCcTaHOBJIEHHOM TpymoBbeIM KoJiekcoM Poccuiickoii Denepannu, 1 OrpaHHYUBATh 3Ty UHPOPMAIIUIO
TOJILKO TEMH TIEPCOHAIBHBIMU JaHHBIMU PAOOTHHKA, KOTOPbIE HEOOXOIMMBI JUISl BBITIOJHCHHUSI
yKa3aHHBIMH MPEJICTABUTEISIMHA UX (YHKIINH.

XpaHeHHUE U UCIIOJIb30BaHUE NTEPCOHATILHBIX JAHHBIX:

» [lepcoHanbHbIC JaHHBIC PAOOTHHKOB OOpa0ATHIBAKOTCA M XPAHATCA B OT/AEIE KaJpoB,

NEepCOHANbHBIE JIaHHBIE Y4YaIIMXCsl O0pabaThIBAlOTCS M XpaHATCS B KaHIEISIpUM U B

IpeJHa3HAYSHHBIX JJIS 3TOTO IeMEHTaX MH()OPMAIIMOHHBIX CHCTEM.

= JlepcoHaybHBIE AaHHBIE PAOOTHUKOB W YYaIIMXCS MOTYT OBITh HOJYYEHBI, MPOXOAUTh

JanbHEeHIy0 00paboTKy M MepeaaBaThcsl Ha XpaHeHHEe Kak Ha OyMa)KHbIX HOCHUTEINSX, TaK U B

9JIEKTPOHHOM BHUJE€ — B JIOKAIBbHON KOMIBIOTEPHON CETH U B CIELHUAIBHBIX KOMIBIOTEPHBIX

porpamMmax.

[Ipu moaydyeHUM NMEepCcOHaNbHBIX JAHHBIX HE OT paOOTHMKA (3a UCKIIIOYECHHEM CIIy4aeB, €CIU
NEPCOHANbHBIE JITaHHbIE OBLIM MPEJOCTaBJIEHbl PabOTOJATENI0 Ha OCHOBAHUHU (PEeIepaTbHOTO 3aKOHA
WIN €CIIU NepCOHANIbHBIE JaHHbBIE SBISIOTCS OOLIeOCTYTHBIMU) paboToAaTeNb 10 Havyajga o0paboTKu
TaKUX MePCOHAIBHBIX JAHHBIX 00s3aH MPEJOCTaBUTh PAOOTHUKY CIIEYIONIYI0 HHPOPMAIIHIO:

" HauMeHOBaHHE ((paMUIIHsL, UM, OTUYECTBO) U aJIPeC ONepaTopa UM €ro NpeiCTaBUTeN;



* 1B 06pabOTKH MepPCOHATbHBIX TAHHEIXO U ee IIPaBOBOE OCHOBAHHUE;

" [peaIosaraeMble I0JIb30BaTENN IEPCOHAIBHBIX JAHHBIX;

"  ycTaHOBJEHHbIC HacTOSAIKM DeaepanbHbIM 3aKOHOM IpaBa CyOBbEKTa MEePCOHATBHBIX
JTAaHHBIX.

5. I0CTYI K TIEPCOHAJIBHBIM JIAHHBIM PABOTHUKOB

[IpaBo mocTyna K nepcoHaIbHBIM TaHHBIM pAOOTHUKOB UMEIOT:

— JUPEKTOP YUpPEKICHHUS;

— COTPYIOHHKH OT/EJa KaapOB;

— COTPYAHMKH OYyXTaJITEpHH.

PabotHuk YupexxaeHust UMeeT IpaBo:

— TOJy4YaTh JIOCTYIl K CBOMM IEPCOHAIBHBIM JAaHHBIM W O3HAKOMJICHHE C HHUMH, BKIIIOYAsS
npaBo Ha 0E3BO3ME3IHOE IOYYCHHE KOMWN JII000HM 3alucH, coaepiKaliell NMepCOHaIbHBIC JaHHBIC
paboTHUKA;

— T1peboBath oT PaboTonmarenss yTOYHEHWs, WCKIIOYECHWS WM WCIPABJICHUS HETOJIHBIX,
HEBEPHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX, HE3AaKOHHO TIOJYYEHHBIX WM HE  SBISIONIMX
HeoO0XoMMbIMU 17151 PaboTomaTens nepcoHanbHbBIX TaHHBIX;

— mnouy4ath oT Paboronarens:

"  CBEIEHHS O JIUIAX, KOTOPhIe UMEIOT JOCTYI K MePCOHAITBHBIM JaHHBIM WJIA KOTOPHIM

MOXET OBITh MPEAOCTABIICH TAKOU TOCTYII;

"  mepedeHb 00pabaThIBAEMBIX IMEPCOHANBHBIX JAHHBIX M HCTOYHHK UX TTOJTY4EHHUS,

"  CpOKHM 00pabOTKH MEPCOHAITBHBIX JAHHBIX, B TOM YHCIIE CPOKH HX XPAHCHUS;

" CBEIEHHS O TOM, KaKHe IOPUANIECKUE TIOCIECTBHS ISl CYOBEKTa MePCOHATBHBIX TAHHBIX

MO>KET MOBJIEYb 32 cO00 00pabOTKa €ro NepCOHANbHBIX JAHHBIX.

— TpeboBaTh wu3BelleHUs PaboTomatenem BceX JHIl, KOTOPHIM paHee ObLIM COOOIIEHBI
HEBEpHbIC WJIM HENOJIHbIE NEpCOHANbHbIE JaHHBIe, 000 BCEX MPOU3BEACHHBIX B HUX HMCKIIIOUEHUSX,
WCIPABIICHUSAX WU JOMOJHEHUSX;

— oOxayioBaTh B YIOJHOMOYEHHBIM OpraH IO 3alluTe MpaB CYOBEKTOB MEPCOHAIbHBIX
JAHHBIX WIH B CyIeOHOM MOpsiiKe HelpaBOMEepHbIe nedcTBUs win Oe3neiicTBus PaboTonarens npu
00paboTKe U 3aIUTE €ro MePCOHATBHBIX TaHHBIX;

— KONMpOBaTh W JieNaTh BBINMCKA TEPCOHANBHBIX JaHHBIX paOOTHHKA pa3pelaeTcs
UCKJTIOYUTENFHO B CITY)KEOHBIX LIESIX C MUCbMEHHOTO pa3pellieHusl HauadbHUKa OT/ela KaJpoB;

— mnepenaya UH(OpPMAIMKM TPEeThel CTOPOHE BO3MOKHA TOJIBKO MPU MUCbMEHHOM COTJIACUU
pPabOTHHUKOB.

PaGotHuku VYupexeHusi, BUHOBHbIE B HApYyUIEHUU HOPM, PETYIUPYIOLIUX TMOJIy4eHHE,
00pabOTKy W  3allUTy NEPCOHANbHBIX  JIaHHBIX  pab0OTHHKA, HECYyT AUCHUILTUHAPHYIO
aJIMMHHUCTPATUBHYIO, TPaXXJIaHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C
(benepalbHBIMU 3aKOHAMMU.
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